	FIRST AID RISK ASSESSMENT


	In order to decide how many First Aiders or Appointed Persons to provide in a workplace there are a number of considerations.  The checklist in Table 1 covers the points you should consider.




Table 1 - Risk Assessment Checklist
Taken from HSE Leaflet ‘First-Aid at work - Your questions answered -INDG214’ (Rev 1).
	Factor to consider
	Impact on first aid provision



	Hazards (use the findings of your risk assessment and take account of any parts of your workplace that have different work activities/hazards which may require different levels of first aid provision)

	Does your workplace have low-level hazards such as those that might be found in offices and shops? 
	The minimum provision is:

-  An Appointed Person to take charge of first aid arrangements

-  A suitably stocked first aid box



	Does your workplace have higher level hazards such as chemicals or dangerous machinery?

Do your work activities involve special hazards such as hydrofluoric acid or confined spaces? 


	You should consider:

-  Providing First Aiders

-  Additional training for First Aiders to deal with injuries resulting from special hazards 

-  Additional first aid equipment

-  Precise siting of first-aid equipment

-  Providing a first aid room

-  Informing the emergency services

	Employees



	How many people are employed on site?
	Where there are small numbers of staff, the minimum provision is:
-  An Appointed Person to take charge of first aid arrangements

-  A suitably stocked first aid box

Where there are large numbers of staff you should consider providing:

-  First Aiders

-  Additional first aid equipment

-  A first aid room

	Are there inexperienced workers on site, or staff with disabilities or particular health problems?
	You should consider:

- Additional training for First Aiders

- Additional first aid equipment

- Local siting of first-aid equipment

Your first-aid provision should cover any work experience trainees.

	Accidents and ill health record


	What is your record of accidents and ill health? 

What injuries and illness have occurred and where did they happen?


	Ensure your first aid provision will cater for the type of injuries and illness that might occur in your workplace. Monitor accidents and ill health and review your first aid provision as appropriate.

	Working arrangements


	Do you have staff who are agile workers / travel a lot, work remotely or work alone?
	You should consider:

-  Issuing personal first aid kits

-  Issuing personal communicators/mobile phones to employees.
-  Consider including the availability of First Aiders from nearby locations.


	Do any of your staff work shifts or work out of hours?
	You should ensure there is adequate first aid provision at all times that people are at work.



	Are the premises spread out, e.g. Are there several buildings on the site or multi-floor buildings?


	You should consider provision in each building or on each floor.

	Is your workplace remote from emergency medical services? 
	You should:

-  Inform the emergency services of your location

-  Consider special arrangements with the emergency services.

	Do any of your staff work at sites occupied by other employers?
	You should make arrangements with other site occupiers to ensure adequate provision of first aid. A written agreement between employers is strongly recommended.

	Do you have sufficient provision to cover absences of First Aiders or Appointed Persons?
	You should consider:

-  what cover is needed for annual leave and other planned absences

-  what cover is needed for unplanned and exceptional absences 



	Non-employees



	Do members of the public visit your premises?
	Under the Regulations, there is no legal duty to provide first aid for non-employees but HSE strongly recommends that they are included in first aid provision.


As a guideline Table 2 provides an idea of the numbers and types of first aid staff needed based on the level of risk and the number of people working in a particular type of work environment.
Table 2 - Suggested numbers of first-aid staff to be available at all times people are at work
	Category of Risk
	How many people at the location
	Number of First Aid staff required and the course they should attend

	Lower Hazard

E.g. Shops, offices, libraries, small cafes
	Less than 25
	At least one Appointed Person.

	
	1 – 50
	At least one EFAW* First Aider.

	
	More than 50
	At least one First Aider for every 100 people (or part thereof) (FAW** Course).

	Higher Hazard

E.g. Light engineering, food processing, warehousing, extensive work with dangerous machinery or sharp instruments, construction, chemical  usage, inpatient secure environments.
	Less than 5
	At least one Appointed Person.

	
	1 – 50


	At least one First Aider (EFAW or FAW) depending on type of injuries that might occur. 

	
	More than 50
	At least one First Aider for every 50 people (or part thereof)  (FAW Course)



*
EFAW = Emergency First Aid at Work Course (1 Day)

  **FAW = First Aid at Work Course (3 Day)

The numbers given in Table 2 are suggestions only. You should assess your first aid needs in the light of your particular circumstances. Where there are special circumstances, such as shift work or sites with several buildings, there may need to be more first aid personnel than set out in Table 2 and appendix 2. You will need increased provision to cover for absences.
Suggested content of the first aid box
	There is no mandatory list of items to put in a first aid box. It depends on what you assess your needs to be. As a guide, where work activities involve low hazards, a minimum stock of first-aid items might be:
· A leaflet giving general guidance on first aid (E.g. HSE’s leaflet: Basic advice on first aid at work)

· 20 individually wrapped sterile plasters (assorted sizes), appropriate to the type of work (you can provide hypoallergenic plasters, if necessary)

· Two sterile eye pads

· Four individually wrapped triangular bandages, preferably sterile

· Six safety pins

· Two large, individually wrapped, sterile, unmedicated wound dressings

· Six medium-sized, individually wrapped, sterile, unmedicated wound dressings

· A pair of disposable gloves 

This is a suggested contents list only.

It is recommended that tablets and medicines are not kept in the first aid box.
More detailed information about the content of first aid boxes may be found in the British Standard BS 8599-1:  January 2019.



APPENDIX 2
FLOW CHART OF FIRST AID RISK ASSESSMENT



1. From your risk assessment, what degree of hazard is associated with your work activities?





3. What first-aid staff do you need?





2. How many staff do you have?





4. What injuries and illness have previously occurred in your workplace?





5. Have you taken account of the factors below that may affect your first aid provision?





At least one Appointed Person





At least one First Aider trained in EFAW or FAW , depending on the hazards and type of injuries that might occur





At least one First Aider trained in FAW for every 50 employed staff (or part thereof)





- Ensure any injuries and illness that might occur can be dealt with by the first aid staff you provide


- Where First Aiders are shown to be unnecessary, there is still a possibility of an accident or sudden illness, so you may wish to consider providing qualified First Aiders.





-Inexperienced workers or staff with disabilities or particular health issues


- Staff who travel a lot, work remotely or work alone


- Staff who work shifts or out of hours


- Premises spread out across buildings/floors 


- Workplace remote from emergency medical services


- Staff working at sites occupied by other employers


- Planned and unplanned absences of First Aiders / Appointed Persons


- Members of the public who visit the workplace





At least one Appointed Person





At least one First Aider trained in EFAW (Emergency First Aid at Work)





At least one First Aider trained in FAW  (First Aid at Work) for every 100 staff employed (or part thereof)





Low Hazard


E.g. Offices, small cafes / shops





25-50





More than 50





Less than 25





Less than 5





5-50





More than 50





Higher Hazard


E.g. Light engineering, food processing, warehousing, extensive work with dangerous machinery or sharp instruments, construction, chemical usage, inpatient secure environments 
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