MOVING PREMISES: POST-MOVE CONSIDERATIONS 
	
	TICK WHEN COMPLETE

	POST-MOVE
	Yes
	No
	N/A

	· A full and complete walk around of the previous building with access to every room, safe, cupboard, drawer or anywhere that can be locked to check it has been cleared of confidential information. (Move Co-ordinator, Information Governance, Landlord and Security Advisor)
	
	
	

	· Ensure a health and safety assessment, fire risk assessment and security assessment are carried out.
	
	
	

	· A lockdown procedure for the building should be developed or shared between teams if the building is already occupied by other Trust teams.
	
	
	

	· IPC requirements – if applicable (clinical services)
	
	
	

	· Complete an Equality Impact Assessment
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